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Min utes of Meeting (a\/ibM)

S e

Department/ Committee: Botany Date of Meeting: 19.02.2020 N
Venue: Science staff room Time:11:30AM

Prepared By: Dr. Anita Chauhan Minutes Drafted Date: 19.02.2020

Chaired By: HOD

Members Present : Staff List attached

NAME Department

1.Dr. Amita Singh Head of Department . G/W Department of Botany -
2. Dr Anita Assistant Professor O '3\ V:.\}v;}/

3. Dr Priyanka Assistant Professor MW'
N

4. Ms Nidhi Assistant Professor

1 Agenda of the Meeting
“To discuss abou( smooth conduction of “NATIONAL SEMINAR ON RECENT ADVANCES IN LIFE
| SCIENCE(RALS-2020)” organized by Department of Life sciences, DPG degree College, Gurugram,
{ Haryana for Professors and P.G. Students on 22nd February, 2020.
4 Minutes of Meeling
1. Duties has been assigned to respective faculty for smooth conduction of event

2. Guidelines given by the HOD about framing of event in sequential manner.
3. Faculty members have given the instructions for maintaining the discipline throughout the event.

Date of Follow up Meeting 25 February 2020
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Department Mat S Date of Meeting: 02/12/2020
Venue: Gou: .ot Time: 12:00 noon
Prepared By: My Minutes Drafted Date:
) 03/12/2020

Chaired By: Dr. ¢
Members Present
Name N

Ms. Pooja Bansal

Ms. Jyoti Khurana

| y

Ms. Rinki Baghel

Ko e —

Ms. Sarojmani

, f&w\%v(

Ms. Mandeep Kamboj

Agenda of the Meeting

Assignment and questic.

[
\

x5 Academic ' onitering; Syllabus Completion in UG 2& 3 yr.
and ;- inal year

Minutes of Meeting

1. Faculty .o
2. They wui.
betterin -
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examnminati

Date of Follow u;; Niv -

ol to ke fest om the assignment and question banks for the
Next Ment

4. Sessional -
December.

et

~oad to share ass” ment and question banks with the students timely.
lonte,
rentee [leeting © - planned for 11 December, 2020.
conations og U 0 & 3 Year and PG 2 year will held on 15-18
oo So ench facu: - was instructed to complete 80 % before sessional
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| DPG Depree College

Sector 34, Gurugram- 122001

e

Minutes of Meeting (MoM]

Department/ Date of Meeting:10.12.202¢
Committee:
) Venue: Online by Google meet Time: 12:30 PM

Prepared By: Ms. Annu Yadav Minutes Drafted Date: 29.10.2020
Chaired By: Dr. Priyanka Kumari (HOD)

Members Present

Name Department Signature

1.Dr. Priyanka kumar; Commerce

2.Dr. Devkanya Gupta

3.Dr. Shalini Arora

4.Ms. Alpa Jain

5.Ms. Annu Yadavy

6.Ms. Ekta Yadav

7.Ms. Geetanjali

- 8.Ms. Meenu Sharma
9.Ms. Mini Sharma
10.Ms. Nonika Arora
11.Ms. Renu Yadav
12.Ms. Sakshi Verma
13.Ms. Sonika
14.Ms. Sarika Walia
15.Ms. Taruna Sharma
16.Ms. Shikha Lochab

Agenda of the Meeting

1. Guidelines regarding sessional examinaltion .
e o7 5 °05SIon: - ]
Minutes of Meeting

4. Giudelines given for smooth functioning of the classes.

-; T e —_— ]




Department of Commerce

DPG DEGREE COLLEGE




DPG Degree College
Sector 34, Gurugram- 122001

Minutes of Meeting (MoM)

Department/ Chemistry Date of Meeting: 08.12.2020
Committee:

Venue: 304 Time:20 minutes

Prepared By: Mrs Preeti Minutes Drafted Date: 08.12.2020
Chaired By: H.0.D

Members Present : Staff List attached

Name Department Signature

Dr Reena Department of Chemistry W
Dr Surbhi | ﬁgy

Dr Lalit

Dr Ginni \Z%':?:AALQ___,
Ms Vaishali 6}\/_/4 -

Mrs Preeti (? ’bfﬁefb

Agenda of the Meeting

1. To discuss about syllabus completion for Under -graduate and Post-graduate
semester.

2. To discuss about preparation of sessional question papers and lab-work.

| Minutes of Meeting

The minutes are as f@%%mmsgm_wm




The HOD informed the faculty that-

1. All the faculty members are requested to complete the whole syllabus on time and also the
revision of syllabus should be done.

2. The entire faculty member should prepare sessional question paper on time and give prior
information about their leaves during examinations as duty needs to be adjusted for him
/her.

Examination sheet needs to be checked and sign on time.

At the end of semester, the lab would be audited by the external committee. All lab in
charges are required to maintain the lab and stock register properly.

il o

Date of Follow up Meeting 17.02.2021

HOD/Committee Convenor Principal




DPG DEGREE COLLEGE

SEC. 34, GURUGRAM, HARYANA — 122001 (INDIA)
(Affiliated to MDU Rohtak)

DEPARTMENT OF ZOOLOGY
Minutes of Meeting

Google meet

Date of Meeting: 24/09/20

Chaired By: Dr. Rekha Time: 12:30 PM
Members Present
Name Designation

Dr. Rekha Assistant Professor 'YJW,? '

Dr. Shefali Assistant Professor
' Dr. Uzma Assistant Professor 0

Mr. Dinesh Assistant Professor /(3 ) /{}X/
Agenda of the Meeting =

Book/ Study material requirement for upcoming academic session

Minutes of Meeting

e Discussion about the study material required for upcoming semester
e Enlisting the required Text books and Reference books as per the University’s prescribed

syllabus

Date of Follow up Meeting

As per requirement

W/

HoD

u 1 Tias—

—

Dr. S.S Boken
(Principal)
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Pocleniee Stalf Roow

I;MEMMdB‘% Ehﬁ*nwnhi Chaudbary B M‘ium‘&sﬂrzaﬂuﬁ Date: 28.10.2020
Chiaired By: BT T — L

Members Present : Staff List attached ) T

NAME " Department ' N

({\) M’:..! Department of Botany
' 2. Dr Anita Assistant Professor S l oY
- % 27 L)

Dr Priyanka Assistant Professof— (M QQD\_[a\

4. Ms Nidhi Assistant Prof x —
s Nidhi Assistant Professor Q\.&B’

Agenda of the Meeting

l.

L.Dr. Amita Singh Head of Department

To discuss about subjects allocations for UG 1 3 & S"semester and PG 1* and 3~
To discuss about framing of time table as per thesubjects allocations.

semester

Minutes of Meeting

I. Subjects of UG and PG courses have been assigned to the faculty members as per their expertise in the area of
concern.

2. Guidelines given by the IIOD about [raming of time table for upcoming semester.
3. Guidelines given about conducting the online lectures via Google meet.

4. Faculty members have given the instructions for submitting the lesson plan till 6th Nov 2020.

19" Nov 2020

ot e

HOD
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Minutes of Meeting (MioM) 11
ks ZAN

Department/ Mathematics Date of Meeting: 16/12/2019
Committee:

Venue: Staff Room Time: 12:00 noon

Prepared By: Ms. Jyoti Minutes Drafted Date: 16/12/2019
Chaired By: Dr. Geeta

Members Present

Name Sign.

Ms. Pooja Bansal Q*'j’:?— |

Ms. Jyoti Khurana e

Ms. Rinki Baghel K

Ms. Sarojmani W

Ms. Mandeep Kamboj @

Agenda of the Meeting

Planning for the even semester

Minutes of Meeting

1. Distribution of even semester Courses for both UG and PG were discussed.

|

January, 2020.

'I'o Prepare Lesson Plans.

Al

Ms. Pooja will frame timetable for the coming even semester to be started from 1
Faculty were directed to Plan for the upcoming semester.

Ms. Mandeep was asked to plan for C- programming Lab.

Date of Follow up Meeting

15 days

LA AT

Liﬁé/"f:.,.— 3, e
Principal
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DPG Degree College
Sector 34, Gurugram- 122001

Department/~ | Commerce | pate of Meeting:09.05.2019

Committee:

Venue: Commerce staff room Time: 12PM

Prepared By: Ms. Varsha Minutes Drafted Date: 09.05.2019

» | Chaired By: Mr .AshwaniDeswal (HOD)

Members Present : List attached

Name Department Signature
¢ _Mr. AshwaniDeswal ( |
* Dr. PriyankaKumari ?fjﬁy i
* _Mr.Chand OeesS |
e Mr. Sunil |
¢ Ms. ArchanaDua |
e Ms. Jyoti : ba, |
* Ms. VarshaYadav & |

| e Ms. SarikaWalia A r |
¢ Ms. Alpa Jain B =
e Ms. Taruna Sharma ~ -
¢ Ms. Ritu ALy A

Agenda of the Meeting

e Regarding exam duties and other documentation work related to this session.
Minutes of Meeting

e Issue some guidlines for mdu examination.

e Completion of documentation if we lack in somewhere complete that.

° _Preparation of list of internal assessment for all memtees by the mentors.
Date of Follow uf Meeting As per need

LR AR AN A S el b o

HOD

‘,‘:
(Department of Commerce) ,
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Department: NAAC Date of Meeting: 15/11/19
Venue: Staff Room Time: 12 Noon

Prepared By: Ms. Sarika Walia

Chaired By: Dr. Priyanka
Members Present

Name Name Name
Dr. Priyanka (H.0.D) ?\-P\zlf Ms. Taruna @& AQE S Mr.Ashish 1
Dr. Devkanya Ms. Annu W \ / Ms. Shikha /«U :kk‘b/
Dr.Shalini &jolw Ms. Meenu ¥y, &;)\6//_ Ms Nonika PKLWK/
Ms. Sarika f,S % Ms. Sonika g,o»&\/ Ms. Ekta @N“{Y&d@;
Ms.Alpa (&@V; Ms.Renu v/
Agenda of the M\éreting

Guidelines for distribution of admit cards.

Minutes of Meeting

Discipline is to be maintained on floors. Staff members were advised to be more vigilant.

Guidelines were issued for distribution of admit cards.

‘ 3. Class wise incharges, for issue of admit cards were announced. Ms. Alpa and Ms. Annu were given

@%ﬁnﬁ rt:bp()ﬂ&lblhty of distribution of admit cards of B.Com Ist year. Ms. Sarika and Ms. Meenu were
given responsibility of B.Com IInd ycar .Dr. Devkauya and Ms. Taruna would be responsible for
B.com IllIrd year, §

4. Staff members were updated about upcoming invigilation duties.

PN —

Date of Follow up Meeting

R Fple
e .
Signature of Principal Signature of H.0.D.
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DPG Degree College
Sector 34, Gurugram- 122001

Minutes of Meeting (MoM)

Department/ Chemistry Date of Meeting: 26.09.2019
Committee:

Venue: 304 Time: 20 minutes

Prepared By: Mrs Preeti Minutes Drafted Date: 26.09.2019
Chaired By: H.0.D

Members Present : Staff List attached

Name Department Signature
Dr Reena Department of Chemistry

Dr Surbhi /g_%ﬂw/

Dr Lalit

Dr Ginni /\Eﬁ
Dr Soniya SLQV"} Eﬁ y
Mrs Preeti "P t *
Mrs Anu

Agenda of the Meetfi-lmié -

.........

1. To discuss about syllabus completion for Under -graduate and Post-graduate
semester.
2. To discuss about preparation of sessional question papers and lab-work.

Minutes of Meeting




The minutes are as follows:

The HOD informed the faculty that-

1. All the faculty members are requested to complete the whole syllabus on time and also the
revision of syllabus should be done.
2. The entire faculty member should prepare sessional question paper on time and give prior

information about their leaves during examinations as duty needs to be adjusted for him
/her.

3. Examination sheet needs to be checked and sign on time.
4. Atthe end of semester, the lab would be audited by the external committee. All lab in
charges are required to maintain the lab and stock register properly.

Date of Follow up Meeting 04.11.2019
. //
L \acee
HOD/Committee Convenor Principal
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- DPG DEGREE COLLEGE

SEC. 34, GURUGRAM, HARYANA — 122001 (INDIA)
(Affiliated to MDU Rohtak)

DEPARTMENT OF Z00LOGY
Minutes of Meeting

Venue: Staff Room

Date of Meeting: 11/11/19
Chaired By: Dr. Rekha Time: 12:00 PM
Members Present
Name Designation
: : A o a A /
Dr. Rekha Assistant Professor ’L"}’/ :
Dr. Shefali Assistant Professor ‘
Dr. Uzma Assistant Professor
. A
Mr. Dinesh | - B Assistant Professor AD/}J

Agenda of the Meeting

Educational trip to Sultanpur Bird Sanctuary on 14" November 2019

Minutes of Meeting

® Framing a general plan of the excursion

e Creating a list of interested students with complete student details
® Assigning specific duties to faculty members

Date of Follow up Meeting As per requircment

w/
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Dr. 8.8 Bokemr———
(Principal)
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DPG Degree College
Sector 34, Gurugram- 122001

Minutes of Meeting (MoM)

Department/ Chemistry Date of Meeting: 11.03.2019
Committee:

Venue: 304 Time: 20 minutes

Prepared By: Mrs Preeti Minutes Drafted Date: 11.03.2019
Chaired By: H.0.D

Members Present : Staff List attached

Name Department Signature
Dr Reena Department of Chemistry W
Dr Surbhi e
Dr Lalit \%
| Dr Ginni dc\ | e
Mrs Madhuri / \__D//
Agenda of the Meeting =

1. To discuss about syllabus completion for Under -graduate and Post-graduate
semester.
2. To discuss about preparation of sessional question papers and lab-work.

Minutes of Meeting

The minutes are as follows:

The HOD informed the faculty that-




1. All the faculty members are requested to complete the whole syllabus on time and also the
revision of syllabus should be done.

2. The entire faculty member should prepare sessional question paper on time and give prior
information about their leaves during examinations as duty needs to be adjusted for him
/her.

3. Examination sheet needs to be checked and sign on time.

4. Atthe end of semester, the lab would be audited by the external committee. All labin
charges are required to maintain the lab and stock register properly.

Date of Follow up Meeting 15.04.2019
HOD/Committee Convenor Principal




e tment/ Committee: | Botany ‘ of Meeting: 02.08.2019
Venue: . TScicncc staff room U SL30AM T e
 Prepared By: ’ Dr. Anita Chauhan *i":‘ﬁ?ﬁil&“ﬁﬁiﬁﬁi Date:02.08.2019 T
*C hilil‘ed By: ! HOD e — T T
Members Present : Staff List attached T T o R T
NAME Department
1.Dr. Amita Singh Head of Department - artment of Botany ) v’
2. Dr Anita Assistant Professor (’thl -
3. Dr Priyanka Assistant Professor - '
y Q}f Mai[Cy — .
4. Ms Nidhi Assistant Professor /}\\ > S
(’\ ‘s’r b=t o ]
Agenda of the Meeting h.

1.To discuss about subjects allocations for UG 17 3“& 5" semester and PG 1= and 3" semester
2. To discuss about framing of time table as per the subjects allocations.

Minutes of Meeting

1. Subjects of UG and PG courses have been assigned to the faculty members as per their expertise in the area of concern.
2. Guidelines given by the HOD about framing of time table for upcoming semester.

3.Guidelines given about conducting the online lectures via Google meet.

4. Faculty members have given the instructions for submitting the lesson plan till 30 July 2019.

Date of Follow up Meeting 02 September 2019
e
M /—“

HOD

VAo
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Minutes of Mecting (Modh)

Bl S
Department/ Committee: Botany | Date <_)fk1\fimecting:m2().l0.2()1”9 )
Venue: Science staff room Time:11:30AM
Prepared By: Dr. Anita Chauhan Minutes Drafted Date: 20.10.2019
Chaired By: HOD
Members Present ; Staff List attached N )
NAME | Department

? 1.Dr. Amita Singh Head of Department \ (\»\,VLM\ - Department of Botany
J 2. Dr Anita Assistant Professor E\: %\ \:\J;\‘v_
3. Dr Priyanka Assistant Professor Wk g,/f
4. Ms Nidhi Assistant Professor “/k>°
g \\QT(?!/

Agenda of the Meeting

To discuss about the planning of industrial visit of “Food Analysis and Research Laboratery”, Gurgaon,
Haryana for UG and PG students by Department of Botany, DPG Degree College, Gurugram, Haryana.
Minutes of Meeting

1. Duties has been assigned to respective faculty for smooth conduction of event
2. Guidelines given by the HOD about framing of event in sequential manner.
3. Faculty members have given the instructions for maintaining the discipline throughout the event.

, Date of Follow up Meeting 25 QOctober 2019

ﬁ DN oys
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Minutes of Meeting (MoM)-5

Department Mathematics Date of Meeting: 04/09/2018
Venue: Staff Room Time: 12:30 pm
Prepared By: | Ms. Sarojmani " | Minutes Drafted Date: 04/09/2018

Chaired By: Dr. Kusum

Members Presents

Name Signature

Y

Ms. Pooja Bansal hvv/

Ms. Jyoti Khurana
Ms. Sarojmani //(M‘éku

Ms. Mandeep Kamboj A

Agenda of the Meeting: i

Assignment

Minutes of Meeting

1. Review of last meeting was done.

2. Faculty were introduced with the assignment pattern to be shared with the students.

3. Atleast 2 assignments (Assignment 1- from unit-1&2; Assignment 2- from unit-3&4)
will be submitted by students in proper pattern.

Date of Follow up Meeting As per requirement

@ 4 Mo

P csioPrncipal T
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n DPG Degree College !
Sector 34, Gurugram- 122001

Minutes of Meeting (MoM)

Department/ Commerce Date of Meeting: 10.05.2018

Members Present: 1+10

- Committee:

Venue: Commerce Faculty Room Time: 12.00

; Prepared By: Ms Nitika Minutes Drafted Date: 10.05.2018
Chaired By: Mr Ashwani Deswal

Name Signature
Ms Nitika

Mr sunil (@u\w\/

o—/

Ms veena yadav
Ms Jyoti

Mr chand ()Msﬂ
Dr. Priyanka Kumari
Ms Diksha

Ms Varsha Yadav AAd M
Ms Navita

Ms Nlisha Yadav

Agenda of the Meeting

1. To discuss about the semester end exam.
2. To discuss about the evaluation of semester end & the perfomance of the faculties in
the semester.

Minutes of Meeting

1. Guidelines given by the HOD about the final exams to the faculty members .

2. Guidelines given for the adjustment duties at the time of leaves for the smooth conduction of
exams .

3. Performance of each faculties are evaluated & discussed for the improvements.

Date of Follow up Meeting As per need

HOD




DPG Degree College
Sector 34, Gurugram- 122001

Minutes of Meeting (MoM)

Department/ Commerce Date of Meeting:11.12.2018
Committee:
Venue: Commerce staff room Time: 12PM
Prepared By: Ms. Varsha Minutes Drafted Date: 11.12.2018
Chaired By: Mr .Ashwani Deswal
Members Present : List attached
Name Department Signature
e Mr. Ashwani Deswal Commerce w‘:@
e Mr.Chand Commerce B> OQQ/
e Mr. Sunil Commerce ?4\'\
¢ Dr. Priyanka Kumari Commerce
e Ms.Archana ahuja Commerce
e Ms.Jyoti Commerce
, Commerce
s Ms. Ritu M
e Ms. Varsha yadav Commerce W
¢ Ms. Sarika Walla Commerce -
s Comumerce
e Ms. Alpa Jain Commerce
e Ms. Taruna Sharma

Agenda of the Meeting

o Review of SESSION,

Minutes of Meeting

® Review about previous meeting.
¢ Plan for growth of commerce department.
e Discussion on feedback analysis report contents.

Prepare some new aspects for new upcoming session .

Date of Follow up Meeting

02.01.2019

HOD
(Department of Commerce)




DPG Degree College
Sector 34, Gurugram- 122001

Minutes of Meeting (MoM)

Department/ Science Date of Meeting: 13.03.2018

Committee:

Venue: 304 Time:20 minutes

Prepared By: Mrs Madhuri Minutes Drafted Date: 13.03.2018
Chaired By: H.0.D

Members Present : Staff List attached

Name Department Signature

Dr Lalit Department of Science

Dr Surbhi

mMrs Madhm:i )

w&é&ida of the Meeting

1. To discuss about syllabus completion for Under -graduate.
2. To discuss about preparation of sessional question papers and lab-work.

Minutes of Meeting

The minutes are as follows:

The HOD informed the faculty that-




1. All the faculty members are requested to complete the whole syllabus on time and also the
revision of syllabus should be done.

2. The entire faculty member should prepare sessional question paper on time and give prior
information about their leaves during examinations as duty needs to be adjusted for him

/her.

3. Examination sheet needs to be checked and sign on time.
4. Atthe end of semester, the lab would be audited by the external committee. All lab in
charges are required to maintain the lab and stock register properly.

Date of Follow up Meeting 04.04.2018

W | \Wacer—

Principal

HOD/Committee Convenor

e — SOSU—— - P Sy




e DPG Degree College
Sector 34, Gurugram- 122001

Minutes of Meeting (MoM)

Department/ Chemistry Date of Meeting: 26.09.2018
Committee:

Venue:- 304 Time: 20 minutes

Prepared By: Mrs Madhuri Minutes Drafted Date: 26.09.18
Chaired By: H.0.D

Members Present : Staff List attached

Name Department

Dr Reena Department of Chemistry

Dr Surbhi }
Dr Lalit h M}

Dr Ginni CT s pad—
Mrs Madhuri @/——
Agenda of the Meeting

1. To discuss about syllabus completion for Under -graduate and Post-graduate
semester.

2. To discuss about preparation of sessional question papers and lab-work.

MmutesofMéeting L ee s

The minutes are as follows:

The HOD informed the faculty that-




1. All the faculty members are requested to complete the whole syllabus on time and also the revision of syllabus
should be done.

2. The entire faculty member should prepare seasonalquestion paper on time and give prior information about their
leaves during examinations as duty needs to be adjusted for him /her.

3. Examination sheet needs to be checked and sign on time.

4. Atthe end of semester, the lab would be audited by the external committee. All lab in charges are required to
maintain the lab and stock register properly.

Date of Follow up Meeting 02.11.2018

,\/&/;}/ \l \awr~

HOD/Committee Convenor Principal
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DPG Degree College
Sector 34, Gurugram- 122001

Minutes of Meeting (MoM)

Department/ Science

Date of Meeting: 28.03.2017
Committee:

Venue: 304 Time:20 minutes

Prepared By: Mrs Madhuri Minutes Drafted Date: 28.03.2017

Chaired By: H.0.D

Members Present : Staff List attached

Name Department Signature
' Dr Lalit ’ | Department of Science La-w
-3 . - i ]
Dr Surbhi

‘Mrs Madhuri ) )

n - Agenda of the Meeting B

1. To discuss about syllabus completion for Under -graduate.

2. To discuss about preparation of sessional question papers and lab-work.
Minutes of Meeting N )

a The minutes are as follows:

The HOD informed the faculry that-

i




1. All the faculty members are requested to complete the whole syllabus on time and also the
revision of syllabus should be done.
2. The entire faculty member should prepare sessional question paper on time and give prior

information about their leaves during examinations as duty needs to be adjusted for him
/her.

Examination sheet needs to be checked and sign on time.
At the end of semester, the lab would be audited by the external committee, All lab in
charges are required to maintain the lab and stock register properly.

B w

Date of Follow up Meeting 02.05.2017

2 \\ore—,

HOD/Committee Convenor Principal
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DPG Degree College
Sector 34, Gurugram- 122001

Minutes of Meeting (MoM)

Department/ Science Date of Meeting: 03.8.2017

] | Committee: '
Venue: 304 | Time:20 minutes

. Prepared By: | Mrs Madhuri Minutes Drafted Date: 03.98.2021
Chaired By: H.0.D

Members Present : Staff List attached

Name Department Signature
Dr Lalit Department of Science \/“Q):
Dr Surbhi B /Q&
Mrs Madhuri @/
: Agenda of the Meeting

1. To discuss about syllabus completion for Under -graduate.
2. To discuss about preparation of sessional question papers and lab-work.

Minutes of Meeting

The minutes are as follows:

The HOD informed the faculty that-




- B TH 4

T DPG Degree Coiiége !
Sector 34, Gurugram- 122001

Minutes of Meeting (MoM)

Department/ Commerce Date of Meeting: 14.12.2017

Committee:

Venue: Commerce Faculty Room Time: 12.00

Prepared By: Ms Nitika Minutes Drafted Date: 14.12.2017
Chaired By: Mr Ashwani Deswal

Members Present: 1+10

Name Signature

Ms Nitika

Mr sunil %'\;rns\l, .

Ms veena yadav

Ms Jyoti

Mr chand (/\0\0\53

Dr. Priyanka Kumari

Ms Diksha

Ms Varsha Yadav Vb)’lABJL

Ms Navita

Ms Nisha Yadav

Agenda of the Meeting

l. To discuss about subjects allocations for UG 2" and 4™ semester
2. To discuss about framing of time table as per the subjects allocations.

Minutes of Meeting

1.Subjects of UG and PG courses have been assigned to the faculty members as per their expertise in
the area of concern.

2. Guidelines given by the HOD about framing of time table for upcoming semester.

3.Faculty members have given the instructions for submitting the lesson plan till 10" January 2016

Date of Follow up Meeting As per need

HOD




DPG Degree College

Sector 34, Gurugram- 122001

Minutes of Meeting (MoM)

Department/ Commerce
Committee:

Date of Meeting: 05.05.2017

Venue: Commerce Faculty Room Time: 12.00

Prepared By: Mr Sunil

Minutes Drafted Date: : 05.05.2017

ii *L
By

Chaired By: Mr Ashwani Deswal

“4'Members Present: 1+6

Name

Signature

Ms Nitika

Mr sunil

Ms veena yadav

Ms Navita

Ms Himani

I_/L. v

Ms Diksha

Agenda of the Meeting

1. To discuss about the Final exam date & focus on slow learner students.
2. To discuss about the revision classes for final exams preparations.

: wiinutes of Meeting

dates has been released.

students.

of good marks in the exams.

3.Guidelines given for identification of s|

1. Guidelines given for the revision classes for students preparation for final exam as final exam

2. Guidelines given by the HOD about the students performance improvements in sessional exams.
ow learner students and conducting extra classes for the

4. Guidelines given for identification of bright students and facilitate & guide them for achievements

Date of Follow up Meeting

Last week of May 2017

HOD

|
|

Sk

e




Minutes of Mecting (MoM)

Department/ Committee: -Botany Date of T\'icet»ingr;'g‘f_).()l.ZOZZ

Venue: Science staff room Time:11:30AM —
Chaired By: HOD N

[ . S —
Prepared By: ( Dr. Anita Chauhan Minutes Drafted Date: 26.02.2022

Members Present ; Staff List attached

NAME o | Department
L.Dr. Amita Singh Head of Department W Department of Botany

2. Dr Anita Assistant Professor Mt\

3. Dr Priyanka Assistant Professor ' Pwi% k .

4. Mis Nidhi Assistant Professor FWM{

Agenda of the Meeting

To discuss about organization of “National Science day under the Theme “Science and Technology for
Mankind” by Department of Botany, DPG degree College, Gurugram, Haryana for Professors and P.G.
| Students on 28" February, 2022.

Minutes of Meeting

1. Duties has been assigned to respective faculty for smooth conduction of event

2. Guidelines given by the HOD about framing of event in sequential inanner.

3. Faculty members have given the instructions for maintaining the discipline throughout the event.

Date of Follow up Meeting | 2 March 2022

@\NQ@,

HOD

Ve —"




DPG Degree College
Sector 34, Gurugram- 122001

Minutes of Meeting (MoM)

, Department/ Department of Mathematics Date of Meeting: 1.07.22
; Committee: . »
Venue: Library Time:12:30pm
Prepared By: Ms. Rinki : Minutes Drafted Date: 1.07.22
Chaired By: Dr. Geeta
Members Present
Name Department S('inature
1. Dr.Geeta Mathematics /‘\/WW }/)//
2. Ms. Pooja Bansal ' Mathematics M/
3. Dr.Ritu Malik Mathematics \H\%Waﬁy/
4. Ms.Rinki Baghel Mathematics (W
5. Ms. Mandeep Kamboj Mathematics ’
6. Ms. Sarojmani Mathematics W
Agenda of the Meeling ’ ' ' ‘

Departmental activity, Progréss of Syllabus, Doubt Clearing Session

Minutes of Meeting

1. Departmental activity(theme, day and venue) was discussed.
2. Syllabus completion of was discussed.
3. Faculties were suggested to conduct doubt clearing session.

Date of Follow up Meeting 15 days

9 W/ Vilsve—,

HOD/Committee Convenor Principal




DPG Degree College
Sector 34, Gurugram- 122001

Minutes of Meeting (MoM)

Department/ Department of Mathematics Date of Meeting: 9.02.22

Committee: .

Venue: Library Time:12:30pm

Prepared By: Ms. Rinki ) Minutes Drafted Date: 9.02.22

Chaired By: Dr. Geeta

Members Present

Name Department ?g)nlturﬂw
1. Dr.Geeta Mathematics XW =
2. Ms. Pooja Bansal Mathematics N
3. Ms.Jyoti Khurana Mathematics N UV’
4. Ms.Rinki Baghel Mathematics { F\TJ}»
5. Ms. Mandeep Kamboj * | Mathematics Ay —
6. Ms. Sarojmani | Mathematics W

Agenda of the Meeting :

Departmental activity, Progress of Syllabus, Doubt Clearing Session

Minutes of Meeting

1. Departmental activity(theme, day and venue) was discusscd.
2. Syllabus completion of was discussed.
3. Faculties were suggested to conduct doubt clearing session.

Date of Follow up Mf:eting 15 days

N>
Yy e

HOD/Committee Convenor Principal
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‘Department/ | Computer science
Committee: |

Venue:
Prepared By:
Chaired By:
Members Present

Date of Meeting

3 floor Room N(TBO‘}

Ms.Shivani Sharma
Principal Sir, Ms.Madv

Department Computer Science

Ms.Madhvi Management

1 farch 20

Dr.Yashpal Yadav Computer Science
Ms.Meenu Management

Ms.Shivani Sharma Computer Science

Computer Science

Dr.Navita

MS.Deepika Computer Science
Ms.Preeti kataria \ Computer Science
‘Agenda of the Meeting

For improvement of teaching in class.

Minutes of Meeting
1) Advance preparation of PP
2) Motivate students for atten
3) Appointment of class represcntative respectively.
4) Maintain the proper infrastructure of classrooms.
5) Assignments to be given to students timely.

T for better teaching in class.
dance to be maintained above 75%.

28 March,2022

Date of Follow up Meeting

g
Dr.Yashpal Yadav Mr.S.S Boken .
HOD Principabh p o~
(CS Department) (DPG Degree Callege) .
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DPG Degree College
Sector 34, Gurugram- 122001

Minutes of Meeting (MoM)]

Department/ Department of Mathematics Date of Meeting: 26.09.2022
Committee:
Venue: Library Time:12:30pm

Prepared By: Dr. Deepti

Minutes Drafted Date: 26.09.2022

Chaired By: Ms. Pooja

Members Present

Name Department Signature
%

1. Ms. Pooja Bansal Mathematics

2. Ms. Ruma | Mathematics W/{f/

3. Dr. Ritu Malik Mathematics AL A

4. Dr. Deepti Mathematics “75/

5. Ms. Mandeep Kamboj Mathematics - ;U}\ -

6. Ms. Sarojmani Mathematics e
Agenda of the Meeting ‘

Academic Monitoring, Departmental Activity Calendar

Minutes of Meeting

3.

1. Review of last meeting was done.
2. Faculties were suggested to channelize the academic monitoring process for the

ongoing semester.

Departmental activity calendar will be made.

Date of Follow up Meeting

20 days

\gﬁ\fﬁ% Wt
HOD/Committee Convenor Principal
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Minutes of Meeting {MOM]

Department/ Commerce Date of Meeting: 24.12.2022
Committee:
Venue: Commerce Staff Room Time: 12 :30PM

Prepared By: Ms. Anhu Yadav Minutes Drafted Date: 24.12.2022

Chaired By: Dr. Priyanka Kumari

Members Present

Name Degination Signature

1. Dr.Priyanka Kumari HOD : \"'f“lqM_

2. Ms. Alpa Jain Assistant Professor
3. Mr. Annu Yadav Assistant Professor
4. Ms. Bharti Narang Assistant Professor
5. Ms. Bhawana Joon Assistant Professor %
6. Mr. Dev Kumar Assistant Professor (==
;‘ BII; [é;e{w;:z’\(r;%a;‘(’xupta Associate Professor )@2 5
9 Ms Gaﬁal Kundu Assistant Professor - 3
10.MS. Geetanjali Assistant Protessor R i
11.Ms. Nonika Arora Assistant Professor & ' \
12.Ms. Preeti Sharma Assistant Professor QW
13.Ms. Priti Saini ' Assistant Professor
14.Dr. Renu Yadav Assistant Professor
15.Ms. Renuka Assistant Professor
16.Dr. Shalini Arora Assistant Professor gyﬂ‘uﬂ

‘ 17.Mr. Sanchit Joon Assistant Professor

) 18.Ms. Sangeeta Assistant Professor

Agenda of the Meeting

1. Discussion regarding Subject Allocation for upcoming even semester of academic session 2022~
23.

: Minutes of Meeting

W W
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and asked facully members to place requisition of hooks in colleoe b

A

Date of Follow up Meeting
I

Work allotted to Time table committee for framing Timetable in given time frame.

|
Dr. Privhn umari
H.O.D.

Commerce Department
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Depa Chemistry |
Venue: Sciences staff{Time: 12: 00 PM
Prepared by: Ms. Versha
- |Chaired By: HOD
? Members Present : Staff List attached
" INAME Department signature

Dr. Reena Department of W/
chemistry \ |
[ei

Dr. Lalit

-Dr. Ginni GINVEN
Mrs. Preeti Ve by
Dr. Keshav A esdraV

Ms. Versha Bhardwaj \} esaon
Ms.Vaishali &LM\W,&

Dr. Diksha O %S

Agenda of the Meeting

o,

1. To discuss about syllabus completion for UG and PG
’ 2. To discuss about framing of sessional papers and lab
Minutes of Meeting

1. All the fcaulty members are requested to complete the
wholc syllabus on time and also revision of syllabus should be done.

2. To preapare sessional question papers on time.

3. To complete the lap practical work by the time.
4. To give prior notification about the leaves and

adjust those classes on exchange basis.

Date of Follow up Meeting 27.12.2022

B

HOD

Lo

P adb)
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Department/ Computer Science Date of Meeting 16 April,2022
Committee:
Venue: 3" floor Room No 309 Time: 12:00 pm
Prepared By: Ms.Shivani Sharma Minutes Drafted Date: 16 April,2022
Chaired By: Principal Sir, Ms.Madvi ,Dr.Yahpal Yadav, Ms.Meenu,
Members Present
Name Department Computer Science]| Signatuse
Ms.Madhvi Management '
Dr.Yashpal Yadav Computer Science
Ms.Meenu Management : =
Ms.Shivani Sharma Computer Science XL\(VO'“:
Dr.Navita Computer Science \8./
MS.Deepika Computer Science }!E _
Ms.Preeti kataria Computer Scienc

P c€ \(g’&w

Agenda of the Meeting
Self-development and improvement in teaching, sessionals
Minutes of Meeting

1) Activity plan by each faculty.
2) Research baper writing and publication
3) Focus on result oriented teaching,

Date of Follow up Meeting 13 May,2022

Wsee— |e

M PINSH ™ S
Dr.Yashpal Yadav r.S.S Boken ~ penE® Z dm
HOD Principal Dp\i,\(_:f‘* Guit -y
(CS Department) (DPG Degree Colleg@f“ ~




Minutes of Meeting (MoM)

Department/ Commerce Date of Meeting:27.04.2022

Committee: '

Venue: Commerce Staff Room Time: 12:30PM

Prepared By: Ms. Jatinder Kaur and Mr. Amit Minutes Drafted Date: 27.04.2022
Sharma '

Chaired By: Dr. Priyanka Kumari (HOD)

Members Present .

Name Signature Signature

= _ANZ . ;
1. Dr. Priyanka kumari ¢ 11.Ms. Renu Yadav AT
2. Dr.Devkanya Gupta 12.Ms. Sakshi Verma
3. Dr. Shalini Arora 13.Ms. Bhawna joon _
4. Ms. AlpaJain 14.Mr. Sanchit joon ,%\ T “x
5. Mr. Amit Sharma L T 15. Ms. Jatinder Kaur @; ‘ ‘\f\ '
6. Ms. Ekta Yadav @ g 16.Ms. Gazal Kundu ﬁ\b 10
7. Ms, Preeti Saini 17.Ms. Khushboo P

\
8. Ms. Meenu Sharma 18. Ms. Renu Sharma
9. Ms.Somya % 19. Ms. Preeti Sharma
10. Ms. Nonika Arora Qy 20. Ms. Savita

T
—~
g .
%’\
.-;z:y

Agenda of the Meeting

1. Regarding ERP Attendance completion and Guidclincs.
Minutes of Meeting

1. HOD share some disciplinary issue and guide to resolve them.

2. She also guides to be care full regarding information circulation with students by class in charge and
also information should be circulated on time.

3. Also faculty should be more vigilant regarding adjustments lecture.

4. She explained about the attendance record maintenance on Register and also updated in ERP too.

5. She guides the new faculty regarding mentorship and course file maintenance.

P

Date of Follow up l\&eeﬁy As perneed

Dr. Priyanka Kumari
(HOD) T




DPG DEGREE COLLEGE

SEC. 34, GURUGRAM, HARYANA — 122001 (INDIA)

(Affiliated to MDU Rohtak)

DEPARTMENT OF ZOOLOGY
‘Minutes of Meeting

Venue: Staff Room Date of Meeting: 30/05/22
Chaired By: Dr. Rekha Time: 12:30 PM
Members Pi‘esent

Name Designation
Dr. Rekha Assistant Professor ¥$V -
Dr. Uzma Assistant Professor
Mr. Dinesh Assistant Professor M
Dr. Neha Assistant Professor W/
Dr. Nalinee Assistant Professor
Ms. Swati Assistant Professor
Agenda of the Meeting

World Environment Day Celebration on 4/6/2022

Minutes of Meeting

Planning offline activities and events to encourage students

Assigning event specific duties to all faculty members
Planning various on-spot competitions- Slogan writing, best out of waste, Nature Photography,

Rangoli Making, Poster Making

Date of Follow up Meeting

As per requirement

\4%""

¥

Hob

UU/U%M

Dr. S.S Boken
(Principal)




DPG DEGREE COLLEGE
SEC. 34, GURUGRAM, HARYANA - 122001 (INDIA)
(Affiliated to MDU Rohtak)

DEPARTMENT OF ZOOLOGY
Minutes of Meeting

Venue: Staff room Date of Meeting: 08/10/22

Chaired By: Dr. Neha ‘ Time: 12:00 PM

Members Present

Name Designation
Pl
Dr. Neha Assistant Professor /
Lz
Mr. Dinesh Assistant Professor A

L//‘""-«

N ¥ e t l’)
Ms. Swati Assistant Professor W

Dr. Indu Assistant Professor W

Ms. Poonam Assistant Professor
Ms. Smarita . Assistant Professor
Agenda of the Meeting

Making of lecture plan and briefing about sessional examinations

Minutes of Meeting

A briefing regarding the following was conducted in UG lab:
* Making of lecturc plan tor odd semester and planning of syllabus
* Planning syllabus w.r.t sessional examinations
* Inlimation of short attendance to students
 Updates on proctorial duty, prior intimation of leave(s) to be taken and adjustment of classes

Date of Follow up Meeting As per requirement

\_\J)y u «li e

HoD Dr. S.S Boken
(Principal)




Sector 34, ¢

Minutes of Meeting (MoM)

l BP5 nEaREE SHASRE
Department/ Botany Date of Meeting: 10.08.2022 k
Committee:
Venue: Science Staff Room Time:11:30AM
Prepared By: Dr. Smita Minutes Drafted Date: 10.08.2022
Chaired By: HOD

Members Present : Staff List attached

"NAME

Department

" Dr. Amita Singh Head of Department ﬁ&/‘/‘:\%

nDepartment of Botany

) ——— .
2. Dr Anita Assistant Professor s
4,/\ § ke
3. Dr Smita Assistant Professor W T
R N
4. Ms Nidhi Assistant Professor 1\37’"\ )’:!
Agenda of the Meeting ‘
I. To discuss about subjects allocations for UG 1* 3 & 5"semesterand PG I* and 3™ semester
2. To discuss about framing of time table as per the subjects allocations.

Minutes of Meeting

concern.

7

2. Guidelincs given by the HOD about framing of time table for upcoming semester.
3. Guidelines given about conducting the lectures via offline mode.
4. Faculty members have given the instructions for submitting the lesson plan till 18" Aug 2022.

S

Ei‘%%te of Follow up Meeting

124 Sep 2022

1. Subjects of UG and PG courses have been assigned to the faculty members as per their expertise in the area of

L G

e

HOD

s

-
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Minutes of Mecting (Modl)

EOREE D98

Department/ Committee: Botany Date of Meeting: 01.12.2021
Venue: Science staff room Time:11:30AM

Prepared By: Dr. Anita Chauhan Minutes Drafted Date: 01.12.2021
Chaired By: HOD

Members Present : Staff List attached

NAME i Department
1.Dr. Amita Singh Head of Department %\\ M)}' U Department of Botany
2. Dr Anita Assistant Professor gr\ \ > C
R .J\‘t\ \ N
3. Dr Priyanka Assistant Professor \u\\f{&)
4. Mis Nidhi Assistant Professor \L \{\.\, N - ) T

Agenda of the Meeting

To discuss about the online workshop on “Intellectual Property Rights” for UG and PG students by

various Department of Life sciences, DPG Degree College, Gurugram, Haryana.

Minutes of Meeting

1. Duties has been assigned to respective faculty for smooth conduction of event
2. Guidelines given by the HOD about framing of event in sequential manner.
3. Faculty members have given the instructions for maintaining the discipline throughout the event.

Date of Follow up Meeting 10 December 2021
N
wG
o A
%‘_\‘ N e L’\S M
HOD Vi




DPG Degree College
Sector 34, Gurugram- 122001

Minutes of Meeting (MoM)

Department/

Department of Mathematics Date of Meeting: 17.11.21
Committee:
Venue: Library Time:12:30pm
Prepared By: ‘Ms. Podja Minutes Drafted Date: 17.11.21
Chaired By: Dr.Geeta
Members Present
Name Department Signatur
1 e
1. Dr.Geeta Mathematics Xt,;/mf’/
2. Ms. Pooja Bansal Mathematics
3. Ms.Jyoti Khurana Mathematics vt
4. Ms.Rinki Baghel Mathematics W/}
5. Ms. Mandeep Kamboj Mathematics t&&/
6. Ms. Sarojmani Mathematics /&W

Agenda of the Meeting

Academic Monitoring, Departmental Activity Calendar

Minutes of Meeting

semester.

1. Review oflast meeting was done.
2. Faculties were suggested to channelize the academic monitoring process for the ongoing

3. Departmental activity calendar will be made.

Date of Follow up Meeting

20 days

HOD/Committee Convenor

W 13 o

Principal
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Department

Venue: L

Prepared By:

Chaired By: iy

1

Members Present

Name

Ms. Pooja Bansal

Ms. Jyoti Khuran:

Ms. Rinki Baghel

Ms. Sarojmani

Ms. Mandeep Kan!:

Agenda of the Mcct

Minutes of Meetingy
1. Discussed the .
asked to cond!
exams will be
2. Further the .
paper to stude
3. Also discusse

Date of Follow up »

Gl

remes

sulty

LWL

wen s

_ Date of Mceting: 01/04/2021

Time:12 noon

Minutes Drafted Date: 02/04/2021

e

T N

fok— "

; AY
AN p
- \J\' \\.-'L \V\J

-onal, syllabus coverage

‘or PG | Semester. Further the concerned faculty were

bt clearance scssions before 7 April, as Sessional

:ked to provide question Banks and previous year
from that after 10 April to 15 April.
UG 2 and 3“ year and PG Final year.

days

Io—=——

Nl

: Principai :




Chemistry Date (;fMemmg;16.11‘2021

 Compmittee: | e
Venue: 304 | Time: 20 minutes
‘Prepared By: | Mrs Prooti o ~ Minutes Drafted Date: 16.11.2021
|
Chaired By: | HO.D
Members Present : Staff List attached o T
Name Department l ns\ignatye( -

Dr Reena Department of Chemistry \V/W /

Dr Surbhi @M% -
Dr Lalit ‘ W

Dr Ginni | € w,
Ms Vaishali | W .

Mrs Preeti o f{_@-
Mr Keshav W_

Mrs Diksha , &"‘ lestan

—_

Agenda of the Meeting

1. To discuss about syllabus completion for Under -graduate and Post-graduate
semester.

2. To discuss about preparation of sessional question papers and lab-work.

Minutes of Meeting

The minutes are as follows:
The HOD informed the faculty that-

1. Ali the facully members are requested to complete the whole syltabus on time and also the revision of syllabus
should be done.

2. The entire faculty member should prepare sessional question paper an time and give prior information about their




3 CHAMInaton sheer ne

maintain the fab and stock register properly.

4. Atthe end of semester. the lab would be auciied by the externs

Flime.

commitiee. All labin charges are required (o

Date of Follow up Meeting

28.12.2021

\

HOD/Committee Convenor

ARK o
Princip:




Department/
Committee:

Venue:

Prepared By:

Chaired By:

Name

13.Ms. Sonika

15.Ms. Taruna

1. Guideline
2. Starting o

Members Present
1.Dr. Priyanka kumarj C : A

2.Dr. Devkanya Gupta
3.Dr. Shalinj Arora
4.Ms. Alpa Jain

5.Ms. Annu Yaday
6.Ms. Ekta Yaday
7.Ms. Geetanjali
8.Ms. Meenu Sharma
9.Ms. Mini Sharma
10.Ms. Nonika Arora
11.Ms. Renu Yadavy
12.Ms. Sakshi Verma

14.Ms. Renuy Sharma

()
16.Ms. Preeti sharma
Agenda of the Meeting

Nos rao g T ————
S regarding B.com 1st year classes
Minutes of Meeting S T

DPG Degree College
Sector 34, Gurugram- 122001

Minutes of Meeting (MoM)

Date of Meeting:08.11.2 021

Comimerce Staff room Time: 12:30 PM
Ms. Annu Yadav

Minutes Drafted Date: 08.10.2021
Dr. Priyanka Kumari (HOD)

ommerce

Sharma

f Offline classes .




R S

Dr. Priyanka Ky 4ri (HOD)

Department of Commerce

DPG DEGREE COLLEGE




| Minutes of Meeting (MoM)
Department/ Commerce Date of Meeting:1.03.2021
Committee:
Venue: Commerce staff room Time: 12:00PM
Prepared By: | Ms. Alpa Jain Minutes Drafted Date: 1.03.2021
Chaired By: Dr. Priyanka Kumari (HOD)

Members Present

Name Department Sigx(giture

1.Dr. Priyanka kumari Commerce
2.Dr. Devkanya Gupta
3.Dr. Shalini Arora
. 4.Ms. Alpa Jain
5.Ms. Annu Yadav
6.Ms. Ekta Yadav
7.Ms. Geetanjali
8.Ms. Meenu Sharma
9.Ms. Mini Sharma
10. Ms. Nonika Arora
11.Ms. Renu Yadav
12.Ms. Sakshi Verma
13. Ms. Renu sharma
14.Ms. Preeti Sharma
15.Ms. Jatinder Kaur
16 Ms. Gazal
17 Ms. Khushboo
18. Ms. Savita

. Agenda of the Meeting

1.To discuss about ongoing examination and internal assessment guidance
Minutes of Meeting

1. Examinations status analyzed and guidelines given for considering of online request of
genuine students only.

2. Internal assessment work to be finalized by 11t March.

3. Status of appearing students for exam has been analyzed and discussed.




DPG Degree College
Sector 34, Gurugram- 122001

Minutes of Meeting (MoM)

Department/ Department of Arts _fHumawhHes | Date of Meeting: 20 May 2021
Committee: .

Venue: ONLINE MODE:Google Meet Time: 12:15pm

Prepared By: Ms saloni Minutes Drafted Date: 20.5.21
Chaired By: Dr Priya shukla

Members Present

Name

Dr Rajvir Gaur . pcoib o Prslessor / @A&‘\‘{) £ a i .

Dr Priya Shukla _ » v ¢ pw[)ﬂd_g{ Hic by

MrSachin_ - pcciotmit P Dy _He— Hic ool

MrRavinder — p ottt Po)iior ==y Ply £t
WrHemant - g i) P e = Sl
Ms Reetu - A<iichat  Pol Jpgy Lot Hisfory
DrJyoti - Ax Iotarand pﬁ.,u,w :’)/’u,asbr/ ' f‘éf XLU'
DrSheela —  poc)omned  Puf Sepld ableqq
Dr Manisha Tiwari _ Ao <letoned Pyoyecesy W C’,eoq/r.np'(,‘z
MsSukesh - Accicdad @) Jer Sukesh Hi AT .
Dr Swati Chauhan /MLQM__&LM S\A/QJ\ Luaglyyl,
Ms Saloni Parmar _ A gictend p_l}ﬂm SQOO N° pié’mq L
Agenda of the Meeting 0 4

1. Toread and confirm minutes of the previous meeting.
2. To start classes in an online mode amidst 2™ wave of covid.
3. Todiscuss Time table for the even semester.

Minutes of Meeting

1. At the outset, HOD of the department welcomed the faculty members of the department
and discussed the agenda items.

2. The minutes of the previous meeting are read by HOD and confirmed.

3. Discussion took place on planning and strategies of teaching and learning activities for

“"the Even semester

4. Discussion was made to provide help to some taculty members who are affected from 2
wave of covid.
5.Time table for the even semester was Discussed.
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DPG Degree College
Sector 34, Gurugram- 122001

Minutes of Meeting (MoM)

Department/ Department of Arts Date of Meeting:2 August 2021

Commiittee:

Venue: Virtual mode -Google Meet Time: 12:05pm

Prepared By: Dr swati Minutes Drafted Date: 2 august
: 2021

Chaired By: Dr Priya shukla

Members Present

Name . :

Dr Rajvir Gaur () Kagwd

Dr Priya Shukla N

Mr Sachin , e -~

Mr Ravinder \p e -

Mr Hemant = b

Ms Reetu Qo

Dr Jyoti ’SZ_‘ Loy

Dr Sheela Jd

Dr Manisha tiwari

Ms Sukesh Su)'(c&h

Dr Swati Chauhan Slooh

Ms Saloni Parmar Salhy

Agenda of the Meeting

1. To read and confirm minutes of the previous meeting.
2. To make preparations of examination at the departmental level.

Minutes of Meeting

1. At the outset, HOD of the department welcomed the faculty members of the department
and discussed the agenda items.

L 2. The minutes of the previous meeting were read by HOD and confirmed.

ii3. Discussion was held about ongoing semester examination and upcoming practical
examination and smooth functioning of examination.

4.1t was discussed that Faculty members taking P.G 1+ year classes shall adjust their
lectures if they have Examination duty.
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DPG DEGREE COLLEGE
SEC. 34, GURUGRAM, HARYANA — 122001 (INDIA)
’ (Affiliated to MDU Rohtak)

DEPARTMENT OF ZOOLOGY
Minutes of Meeting

Venue: Staff Room Date of Meeting: 3/06/21
Chaired By: Dr. Rekha Time: 12:00 PM

Members Present

Name : Designation

: O AL
Dr. Rekha Assistant Professor W
Dr. Shefali | Assistant Professor
Dr. Uzma : | : . Assistant Professor

1o/

Mr. Dinesh _ Assistant Professor ==
Agenda of the Meeting - =

World Environment Day Celebration on 5/6/2021

Minutes of Meeting

¢ Planning at-home activities to encourage students
® Assigning of event specific duties

e Planning online competitions- Videography, Slogan writing, Nature Plate, Painting and Best out
of waste

Date of Follow up Meeting As per requirement
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HoD Dr. S.S Boken
(Principal)
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DPG DEGREE COLLEGE

SEC. 34, GURUGRAM, HARYANA - 122001 (INDIA)
(Affiliated to MDU Rohtak)

DEPARTMENT OF ZOOLOGY

Minutes of Meeting
Venue: Staff Room ‘ .| Date of Meeting: 12/10/21
Chaired By: Dr. Rekha Time: 12:30 PM

Members Present

Name ' Designation

Dr. Rekha | ' _. Assistant Professor g\g)/)’/

Dr. Shefali Assistant Professor

Dr. Uzma | Assistant Professor [
|

Mr. Dinesh ' Assistant Professor JU/

Dr. Neha Assistant Professor /@/D

Dr. Nalinee Assistant Professor

Agenda of the Meeting

Lab requirement (s) for upcoming semester

Minutes of Meeting

e Discussion about the laboratory material required for upcoming semester
e Enlisting the required chemicals, apparatus, charts and slides
e Planning the routine testing of pre-existing laboratory apparatus and instruments

Date of Follow up Meeting As per requirement

~

HoD Dr. S.S Boken
(Principal)
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DPG Degree College
Sector 34, Gurugram- 122001

Minutes of Meeting (MoM)

Academic year (2021-22)

Department/ Department of Arts)f/f/'(,(mau)ifﬁﬁ Date of Meeting: 9 November 2021
Committee:

Venue: ONLINE MODE: Google Meet Time: 12:05pm

Prepared By: Ms Saloni Minutes Drafted Date: 9 Nov 2021
Chaired By: Dr Priya shukla

Members Present

Name n \ BDepatetmend
Dr Priya Shukla/pa cicfauy Pref) Voo, | Hiedor,

Mr Sachin( pccief aud [),m( ) 4 N2 \ &’@nondlfﬁ
Mr Ravmder(ngggmj p,,ﬁl ) % \ Pny . Educak g
Mr Hemant(%glgmwf pm ) ' - \\f}_ \ Pﬁ Qre s
Ms Reetu (Hsg"rauﬂ P’rD’L') RQ,U)}} y Hi¢dory

D ot  peichaid_Pro, ) goob’ |\ Pol ccluce
Dr Sheela CAKQHAL@ p,,D/ ) /)S‘hea)\g/ Cocteloga,

Dr Manisha tiwari (ﬂiﬁk‘l’an—d P'rol') ,%ﬁ// vy a,'zr/f

Dr Swati Chauhan [’Kﬂﬁfauﬁ P,:;‘ \ Suah /QL/QN(L»\

Ms Aarli Rani Prajapati Cﬁiﬁfﬂ'aud le ) MAMLM Wg,‘ Hl‘lgd/'

Ms Saloni Parmar[ﬂﬂm.mw Pse] ) U &Q&@vvt {uadich
Agenda of the Meeting IT“'U( C[u:‘gu JP)::S’L‘K’A”I {\n[ ) ~ R hdj M

1. To read and confirm minutes of thebrevioué meeting.

2.
3.
4

To know about the feed back of online classes.
To discuss online assignments to the students .
To discuss about offline mode of classes with students.

Minutes of Meeling

1. At the outset, HOD of the department welcomed the faculty memhers of the department and
discussed the agenda items.

2. The minutes of the previous meeting are read by HOD and conﬁrmed

3. Discussion on online assignments to students were held .

4. Discipline issues during online classes were discussed.

5. Guidelines given reagarding upcoming offline session

S P

ey

R

ST




Bepartment/ Qfagmmi&éw—; Botan ) Date of Sleeting: 26.10.2021
Yenue: science Staff Room Time:1H:30AM
Prepared By: Wis Poonam Minutes Drafted Date: 28.10.2021
Chaired By: HOD ' |
Members Present : Staff List attached -
NAME Department
1.Dr. Amita Singh Head of Department .\L‘ Department of Botany
Dr Anita Assistant Professor Ch\"\' ; e i‘_ﬁ_
3. Ms Poonam Assistant Professor Fmv_\q '\/k
4. Ms Nidhi Assistant Professor TR T
pidL:

Agenda of the Meeting
To discuss about the status of the syllabus for upcoming examination for UG 1* 3 & 5"semester and PG 1* and

37 semester
To discuss about framing of time table as per thesubjects allocations.

Minutes of Meeting
1. Subjects of UG and PG courses have been assigned to the faculty members as per their expertise in the area of
concern.
2. Guidelines given by the HOD about framing of time table for upcoming semester. -
3. Guidelines given about conducting the online lectures via Google meet.
4. Faculty members have given the instructions for submitting the lesson plan till 5th Nov 2021.

Date of Follow up Meeting 19" Nov 2021
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