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(Affiliated to MDU Rohtak)
Sector-34, Near Marble Market, Gurugram 122001
|
Department of Arts and Humanities
g VAC Course .
,’l Session- 2022-23
The Art of Speaking English
Course Objectives:
1. To help students identify their flaws in English pronunciation and have an individual plan 0 rectity
them
2. To help smdents understand the influences on correct English pronunciation.
3. To help smdents adapt their speech organs to get near-perfect native English pronuneistion.
4. To provide all the necessary knowledge and skills to the smdents to remember 10 ke & life-long
goal to have good English pronunciation
COURSE CONTENT
(The Art of Speaking English)
UNIT 1 ' B -

Recapitulation of language skills: Parts of s
sentence structure, punctuation.
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DPG DEGREE COLLEGE

(Affilinted to MIDU Rohtak)

sector-44, Near Marble Market, Gurugram

Course: Certificate course in Yoga and Health by Department of Arts &

Humanities,

This course is designed to enhance holistic development ol students and improve
their efficiency.
Course Objectives:

® Toattain a higher level ol wellness.

@® To learn more about yoga, and become physically healthy.
® To develop a scientific attitude and learn team spirit and channelize their

energies in a creative manner,
® Tointegrate a sound mind in a sound body.
q

Course Content:
(Certificate course in Yoga and Health).
UNITH
Basics of Yoga & Yoga Diet : deYmMmﬁYde?l’
and Introduction @ WI Yon m W and Non-

Carbohydrates, Pr
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DPG DEGREE COLLEGE '
e (Affilinted to NMIDU Rohtak)
® Sector-34, Near Marble Market, Gurugram
Data Analysis using Excel and Advance Fxeel
Data Analysis with Excel provides a good insight wto (he latest and advanced features available
in Microsoft Excel [t explains in detail how to perform vanious date analysis functions using
the features available in MS-Excel. Data Analysis is a process ol collecting. transforming
cleaning. and modeling data with the goal of discovering the required information. The results '
so obtained are communicated, suggesting conclusions and supporting decision-making
Course Objective: To enable the student
CO1: to understand basics of Microsoft excel software and spreadsheet window pane
-
CO2: to learn about different types of excel bars to solve many business-related problems,
CO3: in creating workbook & sheets
CO4: to use of macros to record any data
UNIT-1
Introduction to hours:6 .
About Excel & Microsoft, Uses of Excel. Excel software, Spreadsheet ““;r
Title Bar, Menu Bar, Standard Toolbar, Formatting Toolbar, the Ribbon, File and

Backstage View. Formula Bar, Workbook Window, Status Bar, Task Pane, Workbook
& sheets.

Columns & Rows: Selecting Columns & Rows, Changing Column Width & Row
Height. Autofitting Columns & Rows, Hiding/Unhiding Colunins & Rows, Inserting
& Deleting Columns & Rows, Cell, Address of a cell, Components of a cell - Format,

value, formula. Use of paste and paste special

Functionality Using Ranges
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| Students understood widow pane of MS excel .
2 Using spreadsheet overcome from manually recordissues

3. Making macros able to record any data
4 Using protecting worksheet. we can deal with losing data
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